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0 padoTe C NepPCOHAJTbHBIMU JAHHBIMU PA0OOTHUKOB
MYHHIUNIAIBHOI0 OIOIKETHOI0 00Pa30BaTEJILHOIO YUPeKIACHUS
JAOIOJHUTEJIbHOT0 00pa30BaHUS CIIOPTUBHOM IIKOJbI Ne 7
MYHHUIUIIAJIBHOTO 00pa30BaHus rOPoOA-KypPoOpT AHamna

1. OBIIME ITOJIOXEHUA

1.1. Henbp gannoro IlonoxkeHus - 3amMTa MNEPCOHANBHBIX JAHHBIX PAOOTHUKOB
MYHULUNATBHOTO  OIOJIKETHOTO  YUPEXKICHHsI  JOIOJIHUTEIBHOIO  00pa3oBaHuUs
CIIOPTUBHOMN TIKOJIBI Ne 7 MyHHUIIMTIAIIBHOTO 00pa30BaHMs TOpOJ-KypopT AHama, jrajnee
CIII Ne 7.

1.2. CbOop, xpaHeHHUE, WCIOJIH30BAHHE W PACIPOCTpaHEHHE WHOOpPMAIUU O
YaCTHOM >KM3HM JiMLa 6€3 MTUCbMEHHOI0 €ro corjacus He aonyckatorcs. [lepconanbHbie
JAHHBIE OTHOCSITCS K KATErOpUH KOHPUACHIIMAIBHON HH(DOpMALUK.

1.3. PexxuM KOH(PHIECHIMATBHOCTH NEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIy4asx
00€3JIMYMBAHMS WJIU IO UCTEYEHUH 75 JIET CpOKa XPaHEHHUs, €CJIM UHOE HE ONPEEIeHO
3aKOHOM.

1.4. JlomKHOCTHBIE JIMLA, B 00S13aHHOCTh KOTOPBIX BXOAUT BEACHHUE MEPCOHATBHBIX
JAHHBIX COTPYAHHUKA, 00S3aHbl O0ECHEUYHUTh KaXJAOMY BO3MOXHOCTH O3HAKOMJICHHS C
JOKyMEHTaMU W MaTepHallaMH, HEMOCPEACTBEHHO 3aTParMBalOIIMMM €ro Imnpasa H
cBOOO/IbI, €CITH HHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BAaHbI B LIEJSAX MPUUNHEHUS
MMYLIECTBEHHOTO U MOPAJILHOTO Bpea IpakJaHaMm, 3aTPyAHEHUS peaiu3aluy NpaB U
cB0OOJ Tpaxkaan Poccuiickoit denepanuu.

1.6. IOpumnueckue wu (U3MYSCKUE JIMIIA, B COOTBETCTBUM CO CBOHMMH
MOJIHOMOYMSIMHM  Biajeomue uHbopManued o0 TpaxaaHaxX, [OJydalollue u
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM



Poccuiickoii ®eneparuu 3a HApyIICHWE PEKUMa 3alUThl, OOpaOOTKHM W TOPSAKa
WCIIOJIB30BaHUS ATOW WH(POpMAITUH.

1.7. Hacrosimee moyioKEHUE SBISETCS OOS3aTENbHBIM JJII WCIIOJHEHUS BCEMHU
corpynaukamu CIII Ne 7, umeromuMu J0CTyT K TEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB.

2. IIOHATHUE N COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1. TlepconanbHble gaHHbIE paboTHWKAa — wuH(poOpMamms, HeoOXxoauMas
paboTo/aTeNNI0 B CBSI3U C TPYAOBBIMH OTHOIICHUSIMH W Kacalolluecss KOHKPETHOTO
paboTHHKA.

2.2. Cocras [lepcoHallbHBIX TaHHBIX PAOOTHUKA:

- aHKETHBIEC U Ouorpaduyeckue JaHHBIC,

- oOpa3oBaHue;

- CBEJICHHSI O TPYZOBOM H OOILIEM CTAXKE;

- CBEJICHHSI O COCTABE CEMbU;

- MACTIOPTHBIC JAHHBIE;

- CBEJICHUS O BOMHCKOM YyU€TE;

- CBEJICHMSI O 3apa0OTHOM IJIaTe COTPYAHUKA;

- CMIEIUAJIbHOCTb,

- 3aHUMaeMas JI0J>KHOCTh;

- aJIpec MECTa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- COZIEp’KaHne TPYJAOBOTO J10r0OBOPA;

- IOJIJTMHHUKY Y KOIIMY NPHUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYAOBbIE KHHKKU COTPYIHUKOB;

- OCHOBaHMS K MPUKA3aM 1O JINYHOMY COCTaBY;

- JIefia, Co/IeprKallie MaTepHraibl 1O MOBBIICHUIO KBATU(PUKAIIIU U

MEePETNOAroTOBKE COTPYIHUKOB, UX aTTECTAIlUU, CITY>)KEOHBIM pacCiieI0BaHUSsM;
JlaHHBIE TOKYMEHTBHI SIBJISIFOTCSI KOH(D)UICHITUATBLHBIMU, XOTSI, YYUTHIBAsE ©X MAaCCOBOCTh
U €IMHOE MECTO 00paOOTKHU U XPAHEHUS - COOTBETCTBYIOIINM Tpr( orpaHuyYeHUs HA
HUX HE CTaBUTCHI.

3. OBA3AHHOCTU PABOTONATEJIA

3.1. B nensx obecrieueHus mpaB U cBOOO/I YEJIOBEKA U TPakJIaHHHA PabOTOIaTeh
U €ro MpeACTaBUTEIM MpU 00pabOTKE MEPCOHANBHBIX JAHHBIX PAOOTHHUKA OOS3aHBI
coOmro1aTh cieayrolre 0omme TpeOOBaHUS

3.1.2. Tlpu onpenenennn oObeMa U coJiep kaHusi 00padaTHIBAEMBIX MEPCOHATBHBIX
JaHHBIX pabOTHUWKA paboTojaTeNh JODKEH PYKOBOACTBOBaThca KoHcTHTyIMEH
Poccuiickoit ®eaepannu, Tpynossim Kogekcom u nHbIMU (DeliepaibHBIMUA 3aKOHAMU;

3.1.3. PaGotonaTenb HE UMEET MpaBa MoIAy4yaTb U 00padaThIBaTh NEPCOHAIBHBIC
JaHHBIC PAOOTHUKA O €ro TMOJUTHYCCKUX, PEJIMTHO3HBIX M HWHBIX YOCKICHUSAX U
YaCTHOW XW3HHM. B cilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX
OTHOIIEHHM, B COOTBETCTBUU cO crarber 24 Konctutyuum Poccuiickonn denepanuun



paboToaarenb BIpaBe MoJIy4aTh U 00padaThiBaTh JaHHBIC O YACTHOM KU3HU PaOOTHHUKA
TOJIBKO C €r0 MUCbMEHHOTO COIJIACHS;

3.1.4. PaGoTonaTens He MMEET MpaBa Moidy4yaTh U 00pabaThIBaTh MEPCOHATHHBIC
JaHHbIE PaOOTHMKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WIH €Tro
npo(COIO3HON  NEATETBHOCTH, 32 HCKJIIOUYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX
denepabHbBIM 3aKOHOM;

3.1.5. Tlpu npuHATHUM pEIICHWH, 3aTparuBaloOlUX HWHTEPEChl PaOOTHUKA,
paboTonatesib HE UMEET IMpaBa OCHOBBIBATHCA HAa MEPCOHANBHBIX JAHHBIX PAaOOTHUKA,
MOJIYYCHHBIX HCKIIIOUUTENILHO B PE3yJIbTaTe MX aBTOMATHU3UPOBAHHOW 0OpabOTKH WM
AIEKTPOHHOTO MOJTYYECHHS;

3.1.6. 3ammra mEpCOHANBHBIX [AaHHBIX paOOTHHKA OT HEMPaBOMEPHOIO UX
UCIIOJIb30BAHUSl WJIM YTPaThl JIOJDKHA OBITH oOecrieueHa paboTojaTeeM 3a CYET €ro
CPEIICTB U B MOPSAKE, YCTAHOBIEHHOM (eepaIbHBIM 3aKOHOM;

3.1.7. PaOOTHUKH U UX MPECTaBUTEIH JOJKHBI ObITh 03HAKOMJICHBI TTO/I PACTICKY
¢ pokymeHtamu CIII Ne 7, ycraHaBIMBaroUMMHU MOPSIOK 00OpaOOTKH MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, a TakkKe 00 UX MpaBax U 00A3aHHOCTSIX B 3TOM 00JIacTH.

4. OBA3AHHOCTU PABOTHHUKA
4.1. IlepenaBaTh pabOTOAATENIO UK €TO MPEJACTABUTEIIO KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IMEPCOHAIIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAaHOBJICH TPya0BBIM
KojiekcoM PO.
4.2. CBOeBpeMEHHO c000IaTh padoTodaTeN0 WM €ro IPEeACTABUTEII0 00
U3MEHEHUH CBOMX IEPCOHAJIbHBIX JaHHBIX.

5. [TIPABA PABOTHUKA

5.1. TpeboBaTh WCKIIOYEHUSI WM WCIPABICHUS HEBEPHBIX WM HEMOJHbIX
MEPCOHAJIbHBIX TAHHBIX.

5.2. Ha cBoOoaHblii O€crIaTHBI JOCTYNl K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
BKJIIOYAsl MPABO Ha MOJYyYEHHE KOMUW JHOOOM 3amucH, COAEpKalled NepCOHaIbHBIE
JAHHBIE, 32 UCKIIOYEHUEM CIIy4YaeB IPEIyCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

5.3. IlepcoHanbHBIE [aHHBIE OLICHOYHOIO XapakTepa IOINOJHUTH 3asBICHHUEM,
BBIpaXaIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS.

5.4. Onpenenatrb CBOMX MNPEACTABUTENEH U1 3aIUUTHl CBOUX IEPCOHAIBHBIX
JAHHBIX.

5.5. Ha coxpaHeHue u 3alUTy CBOEH JINYHOM U CEMEVHOW TalHBI.

6. CbOP, OBPABOTKA N XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX
6.1. Ob6paboTka TeEpCOHATBHBIX IaHHBIX PAOOTHUKA — TMOJyYCHHUE, XpaHCHUE,
KOMOMHUpPOBaHUE, Mepeaya WM J00€ Jpyroe MCHOJIb30BAHUE TEPCOHATBHBIX
JaHHBIX PaOOTHUKA.
6.2. IlopsiaoK NOJy4eHUs IEPCOHAIIBHBIX JAHHBIX:
6.2.1. Bce nepcoHanbHble JaHHbIE paOOTHHUKA CIEAYET MOJy4aTh Y HErO0 camoro.
Ecnu mepcoHanbHble JaHHbIE PAaOOTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TpPEThEH



CTOPOHBI, TO paOOTHUK JOJHKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO
OBITH MOJy4€HO MUChbMEHHOE coraacue. PaboTogaTens 1omkeH cOOOMUTh paOOTHUKY O
HEJSIX, MpeAnojaraéMbiX UCTOYHUKAX U CIOc00ax MOTy4YeHHs MEPCOHATBHBIX JTaHHBIX,
a TaKk XKE€ O XapakTepe TMOJUIeKAIMX TOJIYYCHHIO TEePCOHAJIBHBIX TaHHBIX U
MOCIIEACTBHUIX OTKa3a paOOTHUKA JIaTh MUCHbMEHHOE COTJIache Ha UX TOJTy4YEHHE.

6.2.2. PaboTonaTenb He UMEET MpaBa Mody4yaTh U 00padaThiBaTh NMEPCOHAIBHBIC
JaHHbIe PAOOTHUKA O €ro MOJUTHYECKUX, PEIIMTHO3HBIX M HWHBIX YOeKICHUSIX U
YacTHOM XU3HU. B cilyyasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOLIEHUH, B COOTBETCTBUU cO cTartbeil 24 Konctutyuuu P® paboTtonarens BHpase
noJiyuatb M 0OpabaThiBaTh JaHHBIE O YAaCTHOM KU3HM PaOOTHUKA TOJBKO C €ro
MUCBMEHHOT'O COTJIACHSL.

6.2.3. PaGoTonarenb HE UMEET MPaBO MOJTydaTh U 00padaThIBaTh MEPCOHAILHBIC
JaHHbIe Pa0OTHMKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €0
npo(COIO3HON  NEATEeTBHOCTH, 32 HCKJIIOUYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

6.3. O6paboTka, nepeaava U XpaHeHHE MEPCOHATIBHBIX JaHHBIX Pa0OOTHUKA.

K o0paboTke, nepenaye u XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHUKA MOTYT
HUMETh JIOCTYIl COTPYIHUKU:

- OyxranaTepuu;

- OTZIeJa KaJpoB.

6.4. Ilpu nepenadye mnepcoHaNbHBIX JaHHBIX paOOTHHKA paboTonareib 00s3aH
coOJII0AaTh ClenyIoIKE TPeOOBaHUS:

- He cooOulath MEpPCOHAJbHBIE JaHHblE paOOTHUKA TpeTbeld CTOpoHE O€3
NUCHMEHHOIO COIJIacusi pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO
B LIEJISIX MPEAYNPEXKACHUS YIPO3bl )KU3HU U 3I0pPOBbI0 PAOOTHHKA, a TAKXKE B CIydasX,
YCTaHOBJICHHBIX (peiepaIbHbIM 3aKOHOM;

- He coo0IIaTh MEPCOHANFHBIC TaHHBIE PAOOTHUKA B KOMMEPYECKHUX LeNsX 0e3 ero
MUCEMEHHOTO COTJIACHS;

- IpeAYyNPEIUTH JIUII, MOTYYarOIINX NepCOHAbHBIC JaHHBIe PA0OTHHUKA, O TOM, YTO
3TH JIaHHBIE MOTYT OBITh HCTIOIB30BAHBI JIHIIb B HEJIX, AJII KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MpaBUiio cobmoneHo. Jluma,
MOJIyYaroIe TIEpPCOHAJbHBIE JlaHHbIE pAa0OTHUKA, 00s13aHbI COOJIOATh PEXKHUM
CEeKpPETHOCTH (KOH(pUACHLINAIBHOCTH). J[aHHOE MOJIOKEHUE HE PacHpOCTpaHseTcs Ha
OOMEH TMEepCOHAJIbHBIMU JAHHBIMU pPAa0OTHUKOB B TMOPSAJKE, YCTaHOBJIECHHOM
dbenepaabHBIMU 3aKOHAMH,

- paspemarh JOCTYI K NEPCOHAIBHBIM AAHHBIM PAaO0OTHUKOB TOJBKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIMIaM, MPU 3TOM yKa3aHHbIE JIMIA JTOJKHBI UMETh IIPABO MOIyYaTh
TOJIKO T€ MEePCOHAJIbHbIEC JaHHbIE pAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJIsl BHITOJIHEHUS
KOHKPETHBIX (DYHKIINIA;

- He 3ampamuBaTh HWH(OPMAIMIO O COCTOSHUW 370pPOBbs pabOTHHUKA, 3a
UCKJIIOYCHHEM TEeX CBEICHHH, KOTOpPBhIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYIOBOM QYHKIINU;



- mepeaaBaTh NEPCOHANbHBIE JaHHbIE PA0OTHHKA MPEICTABUTENISAM PaOOTHUKOB B
nopsiake, ycraHoBieHHOM TpynoBeiM KonmekcoM, u orpaHuyuBaTh 3Ty UHGOPMALHUIO
TOJIbKO TEMH TEpPCOHANBHBIMU JaHHBIMH DPAOOTHHKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHEHUSI YKa3aHHBIMU MPEICTABUTEISIMU UX (DYHKIIHIA.

6.5. Ilepenaya mepcOHAIBHBIX JAHHBIX OT JEPXKATENSl WIM €ro MpeACTaBUTENEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOIMYCKaTbCsl B MUHUMAJbHBIX 00BbEMax U TOJIBKO B
LEJIAX BBIMOJHEHUS 3a]a4, COOTBETCTBYIOIIUX OOBEKTUBHOW IpHUMHE cOOpa ATHX
JaHHBIX.

6.6. Ilpu nepenave nepcoHajIbHBIX AAHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM
quciie U B KoMMepueckux uensax) 3a mpenensl CIII Ne 7 paboronmarens HE JODKEH
COOOIATh ATH JIaHHBIE TPEThEHl CTOpPOHE 0€3 MUCBMEHHOro coryiacus paboTHHKA, 3a
UCKJIIOYEHHEM CJIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSAX MPEAYHPEkKACHUS YTPO3bI
KU3HH W 3J0pOBbI0 PaOOTHMKA WJIM B CIy4asiX, YCTAHOBJIEHHBIX (eAepatbHbIM
3aKOHOM.

6.7. Bce wmepbl KOHQUAEHIMAIBHOCTH MNpu cOope, o0pabOTKe M XpaHEHHH
MEPCOHAJIBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMakKHbIEC, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3MPOBAHHBIE) HOCUTENIH HHPOPMALIUU.

6.8. He pmomyckaercs oTBedyarh Ha BONPOCHI, CBS3aHHBIE C Iepenadyeit
NEePCOHATBLHOM HH(pOpMAILINK 110 TesiePOoHy WK (akcy.

7. JOCTVYII K IIEPCOHAJIBHBIM JIAHHBIM PABOTHUKOB

7.1. Buytpennnii noctyn (noctyn Baytpu CIHI Ne 7).

[IpaBo nocTyna K NepCcOHaIbHBIM JAHHBIM COTPYIHUKOB UMEIOT:

- IUPEKTOP;

- DKOHOMHCT, 3aMECTUTENIM JIHPEKTOpa - JOCTyH K IEPCOHAIbHBIM JaHHBIM,
HEOOXOJIUMBIM JIJII COCTAaBJICHUSI XapaKTEPUCTHK, TOJBKO COTPYAHUKOB CBOMX
MOJIpa3ACICHU;

- UIHCTIEKTOP TI0 Kajipam;

- caMm paOOTHUK, HOCUTEh JaHHBIX.

Hpyrue corpyguuku CIHI Ne 7 uMeEOT mOCTyn K MEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO C MUCBMEHHOTO COrJIacusi CaMOro pa0OTHUKA, HOCUTEIIS JAHHBIX.

7.2. BHEIIHUI AOCTYIL.

7.2.1. K ymnciny maccoBbIX MoTpeOuTeneil nmepcoHanbHbIX AaHHbIX BHe CIII Ne 7
OTHOCATCS TOCYJAPCTBEHHBIE U HETOCYAPCTBEHHBIE (PYHKIIMOHAIBHBIC CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKIIUY;

- PABOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTaTHUCTHUKH;

- CTPaxOBbIE ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COMAIBHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH]IBI;

- MOJIpa3/IeJICHUs] MyHUIUIIAJIbHBIX OPTraHOB YIIPaBJICHUSI;

- KPEAUTHBIC YUPEKICHUS.



7.2.2. Haa3opHO - KOHTPOJbHBIE OPTaHbl UMEIOT JOCTYI K MH(OpPMAIK TOJIBKO B
cdepe cBOCH KOMIETSHITUH.

7.2.3. Opranu3aiuu, B KOTOPbIE COTPYJHUK MOXKET OCYILECTBIATH MEPEUUCICHUS
JICHE)KHBIX CPENCTB (CTpaxoBble KOMITAHUH, HETOCYJAPCTBEHHBIC MIEHCHOHHBIE (DOH/IBI,
0JIarOTBOPUTEILHBIC OPTAaHU3AINH, KPEAUTHBIC YUPEKICHHS ), MOTYT MOJTYYUTh JTOCTYII
K [IEPCOHAJIBHBIM JaHHBIM PA0OTHHUKA TOJIBKO B CIy4ae €ro MMCbMEHHOIO pa3pelieHusl.

7.2.4. Ipyrue opraHu3aiuu:

CBelleHUsT O paloTaroueM COTPYAHUKE WU YK€ YBOJIEHHOM MOTYT OBITh
NPEeIOCTaBIEHbl JIPYrol OpraHU3allMM TOJIBKO C MHUCBMEHHOIO 3ampoca Ha OJlaHKe
OpraHu3allii, C TMPUIOKEHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOIO  3asBJICHMUS
paboTHHKA.

7.2.5. POICTBEHHUKH U WICHBI CEMEN.

[lepcoHanbHbIe TaHHBIE COTPYAHUKA MOTYT OBITh IPEAOCTABICHBI POJICTBEHHUKAM
WJIM YJIEHAM €r0 CEMbBHU TOJIBKO C MUCbMEHHOTO Pa3pelIeHusl CaMOT0 COTPYIHHKA.

B cnydae pa3Boaa ObiBias cymnpyra (cynpyr) uMeroT npaBo ooparuthes B CIIT No
7 C NUCBMEHHBIM 3alPOCOM O pa3Mepe 3apalOTHOW IIaThl COTPYIHHKA O€3 €ero
cornacus. (YK P®D).

8. BAIIUTA INEPCOHAJIBHBIX JAHHBIX

[Tog yrpo3oil WM OMACHOCTHIO YTPaThl MEPCOHAIBHBIX JIAHHBIX MOHUMAETCS

CAMHUYHOE WJIM KOMIUIEKCHOE, peajbHOE€ WM TOTCHIMAIbHOE, AaKTUBHOE WM
MACCUBHOE TPOSBIICHUE 3JIOYMBIIUICHHBIX BO3MOXHOCTEM BHEIIHUX WM BHYTPEHHHUX
UCTOYHUKOB  YIpO3bl  CO3/aBaTh  HEOJArONPHUATHBIE  COOBITHUS,  OKa3bIBaTh
JeCTabMIIM3UPYIOIee BO3/ICHCTBHIE HA 3alIUINaeMyI0 HHPOPMAIIUIO.
Puck yrpossl nr00bIM HH(POPMAIMOHHBIM PECypcaM CO3[AI0T CTUXHUITHBIE OEICTBUS,
OKCTpEMaJbHBIC CHUTYyalldd, TEPPOPUCTUUCCKHAE JACHCTBHUSA, aBapUM TEXHUYCCKUX
CPEICTB W JIMHUH CBSI3W, JpYrue OOBEKTHBHBIC OOCTOSATENBCTBA, a TaKKe
3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUHU YTPO3bI JIUIIA.

3amura MIEPCOHATBHBIX TaHHBIX MIPEACTABISICT coboit KECTKO
perIaMeHTUPOBAHHBIH " JTUHAMUYCCKU TEXHOJOTUUECKHM mporiecc,
MPEAYNPSKAAOIINA  HAPYIICHUE JOCTYITHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(MUJICHIIMATLHOCTH  TEPCOHANBHBIX  JIAHHBIX M, B  KOHEYHOM  CHYETe,
00€eCreunBaIINi JJOCTATOYHO HAACKHYI0 0€30MacHOCTh WH(OpMAIMU B MpoIlecce
yIPaBJICHYECKON 1 TPOU3BOICTBEHHOM JIEATETLHOCTH KOMIIAHUH.

8.1. «BHYyTpeHHSIA 3a11UTay.

OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHUPOBAHHOTO JOCTyNa K TMEPCOHAIBHBIM
JAHHBIM SIBJISIETCS, KaK MPABUIIO, MEPCOHAN, pabOTaIOIMUA ¢ JOKyMEHTaMu U 0a3zamu
JTaHHBIX. PermameHTamusi JOCTyma MepcoHana K KOH(MUIEHIIMATBLHBIM CBEACHUSM,
JOKyMEHTaMHU ® 0a3aMH JaHHBIX BXOJHWT B YHCJIIO OCHOBHBIX HaIlpaBJICHUHN
OpraHU3aIMOHHON 3amuThl WHGOPMAIMKM W TIPEJAHA3HAUYCHA IS pa3TpaHuUICHUS
MOJITHOMOYHMA  PYKOBOJWUTEISIMA W CHEIUAIUCTaMH  KOMIaHWW. [l  3amuThl
NEePCOHAIBHBIX TAHHBIX PAOOTHUKOB HEOOXOIUMO COOIIOIATh PsIJT MEP:



- OrpaHMYEeHHE M perjaMeHTalus CcocTaBa paOOTHUKOB, (PYHKIIMOHAIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUACHIMATbHBIX 3HAHMIA;

- CcTporoe u30HUpaTeNbHOE W OOOCHOBAHHOE pACHpeleiIeHUE TOKYMEHTOB H
uH(pOpPMaLIUK MEXTy paOOTHUKAMU;

- pamMoHajbHOE pa3MelieHne pabodyux MecT pabOTHUKOB, MPU KOTOPOM
UCKJII0YAJIOCh Obl OECKOHTPOJIEHOE UCIIOJIb30BAHUE 3aIUIIAEMOI HHpOpMaLH;

- 3HaHUE€ pa0OTHUKOM TPEOOBAHUN HOPMATHBHO — METOJNYECKUX JOKYMEHTOB IO
3a1uTe MHPOPMAaLMK U COXPAHEHUU TalHBbI;

- HaJlMyue HEOOXOAMMBIX YyCIOBHHM B TIOMEHIEHWH i1 paboThl  C
KOH(QUACHINAIbHBIMU JOKYMEHTaMH U 0a3aMU JaHHBIX;

- OIIpE/ICIICHUE U perjlaMeHTaIMsl cocTaBa paOOTHUKOB, UMEIOUINX MPaBO J0CTyIa
(BXoaa) B IOMEILEHUE, B KOTOPOM HAXOJAATCS IEPCOHANBHBIE TAHHBIE;

- OpraHu3anus nNopsAKa YHUYTOKEHU UHPOpMalnu;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHHS TPEOOBAHUI pa3pelINTEIbHON CUCTEMBI
noctyna pabOTHUKAMHU MOAPA3ACIICHNUS;

- BOCIIUTATENbHAS U Pa3bsICHUTENbHAS pad0Ta C COTPYAHUKAMU MOAPA3ICIECHUN IO
NPEAYNPEXKICHUIO yTpaThl LIEHHBIX CBEACHHM MpH padoTe ¢ KOH(HIECHIHATbHBIMU
JOKyMEHTaMU;

- HE JOIyCKaeTcs BblJaya JHMYHBIX JeJl COTPYAHMKOB Ha pabouune Mecra
pykoBoauTened. JIMuHble Jena MOTYT BblAaBaThCs Ha pabodyMe MecTa TOJIBKO
IUPEKTOPY, B MCKIIOUMTEIBHBIX CIydasX, @O IHCbMEHHOMY pa3pelICHUI0 —
PYKOBOJHTEIO CTPYKTYPHOTO NIOAPA3ICICHUS.

8.1.1. 3ammTa nepCOHaIBHBIX JaHHBIX COTPYIHHUKA Ha 3JIEKTPOHHBIX HOCUTEIIAX:

- BCE MalKH, COJepXallle MepPCOHAIbHbIE JaHHBIE COTPYIHUKA, JOJKHBI OBITh
3alUIICHbl MapoJieM, KOTOPbI CcOOOIIaeTcsl PYKOBOAMTENIO KaJpOBOM CIYXObl U
PYKOBOJUTEIIO CITY>KObI HHPOPMALIMOHHBIX TEXHOJIOTUH.

8.2. « BHemHsAs 3amuray.

Jist 3ammThl KOH(UIESHIMAIbHOM HHQOpMaUUU CO3[AI0TCA LEeJIeHANpaBICHHbIE
HEONMaronpusITHbIE YCIOBUS M TPYAHOINPEOJNOJHMMbIE MPENSATCTBUS IS JIMLA,
NBITAIONIETOCS ~ COBEPIINTh  HECAHKUMOHUPOBAHHBIM  JOCTYH M OBJIQJICHUE
uHpopmanuenn. Llenpt0o ©  pe3yiabTaTOM HECAHKUMOHUPOBAHHOTO JOCTyHa K
MHPOPMAIIMOHHBIM ~ pecypcaM MOXKET ObITb HE TOJbKO OBJAJCHUE LIEHHBIMU
CBEJICHUSIMH M MX HCIIOJIb30BaHUE, HO U UX BUJOW3MEHEHUE, YHUUTO)KCHUE, BHECEHUE
BUpYCa, MOAMEHa, (haabcupUKaLus COJIepKaHUs PEKBU3UTOB JOKYMEHTA U JP.

[lon TMOCTOPOHHMM JIMIIOM TIOHMMaeTcs Jr0oe JHUI0, HE HMeoIee
HEMOCPEACTBEHHOTO OTHOLICHHS K JEATEIbHOCTH KOMIIAHWH, TOCETUTENH, PAOOTHUKU
OPYIUX OpPraHu3allMOHHBIX CTPYKTYP.

[loctopoHHue mnuIla HE [OJDKHBI 3HATh pachpeneneHue QyHKIUM, padoune
IPOLIECCHI, TEXHOJIOTUIO COCTaBIEHUS, 0(pOPMIICHUS, BEICHUA U XPaHEHUSI JOKYMEHTOB,
7ieN1 U paboyux MaTepuasoB B OTIENE KaJApOB.

8.2.1. Jlnst 3a1uThl NEPCOHAIBHBIX JJAHHBIX COTPYIHUKOB HEOOXOAUMO COOJII0IaTh
psia mMep:

- IOPSIIOK MPUEMA, y4eTa U KOHTPOJISL AEATEIbHOCTH MOCETUTENEH;



- IPOITYCKHOW PEKUM;

- YYET ¥ NOPSAOK BbIAAYM YIOCTOBEPEHNUN;

- TEXHUYECKUE CPEICTBA OXPaHbl, CHTHAJIN3ALINN;

- IOPSIIOK OXPAaHbI TEPPUTOPHH, 3AAHUN, TOMEIICHNN;

- TpeOOBaHUS K 3alIUTe WH()OPMALIUY TTPU UHTEPBHIOMPOBAHNHU U COOECEIOBAaHUSIX.

9. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE KOH®UJIEHIIMAJILHOMN
MH®OPMAINN, CBI3AHHOM C ITEPCOHAJIBHBIMU JJAHHBIMU

9.1. IlepcoHaiibHas OTBETCTBEHHOCTh — OJHO W3 TJIaBHBIX TpeOOBaHMUI K
opraHu3anuu (PyHKIIMOHHUPOBAHUS CHCTEMbl 3alllUTHI MEPCOHAIBHOW HH(OpMALUU U
00s13aTeNIbHOE yCIoBUEe obecnieueHrs 3PpGHEeKTUBHOCTH 3TON CHCTEMBI.

9.2. PaGotonatenb, pa3pelialomuid TOCTYIl COTPYJIHUKA K KOHPUACHIMAIbHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTH 3a JaHHOE pa3pelieHue.

9.3. Kaxaplii COTpYyAHUK, MOJIydarOnuid Juisi paboThl KOH(PUACHIMATbHBIN
JOKYMEHT, HECET €JIMHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENS U
KOH(UIECHIUAITBHOCTh HH(OPMALIUH.

9.4. Jluita, BUHOBHBIE B HApYIICHUE YCTAHOBJIICHHOTO 3aKOHOM TMopsiika cOopa,
XpaHCHHsI, WCIOJIb30BAHUS WU PACIPOCTPAHCHUS WHPOPMAMA O TpaxkaaHax
(mepcoHaIbHBIX JTAHHBIX) HECYT AUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIaHCKO—
PaBOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C DeaepalibHbIM
3aKOHOM.



