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1. O6mue nookeHus

1.1. Konexc THku 1 ciry)xe6GHOTO MOBeIeHUS PabOTHUKOB MYHHIIMIIAIHLHOTO
OIOMKETHOTO yUpekIEHUs TOTOIHUTEIBHOIO 00pa3oBaHusl CIIOPTUBHOM IKOTBI Ne 7
MYHULUITAIBHOTO  00pasoBaHUsA TopoA-KypopT Awxama (maitee - Opranuzaius)
pa3paboTaH B COOTBETCTBHH C TIONOKEHHAMH MeTOIMYeCKIxX pEeKOMEeHAMi 110
paspaboTKe M  [PUHATUIO  OpraHU3ALMAME MEp 10  NpeayNpexIeHHIO
U TNPOTUBOJACHUCTBHMIO  KOPPYILHH, YTBEPKICHHBIX MunucrepctBoM  Tpyna
1 conuanbHou 3amuTel PO 08 HosOps 2013 1.

1.2. Hacrosmuii Komekc YyCTaHaBJIMBAaeT oOOLIMe TNpaBuiIa U CTaHAApPTEHI
MOBE/IeHUs pabOTHHKOB OpraHu3aluy, 3aTParuBaloIINX STHKY AeI0BBIX OTHOIICHMIA
M HAlpaBlICHHBIX Ha ()OPMHMPOBAHHE OSTHYHOTO, IOOPOCOBECTHOrO TOBEICHHUS
paboTHHKOB U OpraHu3anyy B LIEJIOM.

1.3. Hacrosmmit Kozmekc mpussaH MoBBICHTE 5()(EKTUBHOCTH BBITOIHEHMS
paborHnkamu OpraHu3aLyy CBOMX JIOMKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

1) cayxuT ocHOBOW (DOPMHPOBAHUS JOJKHOM Mopald, IpodecCUoHaTBHOMI
YECTH ¥ CIIy)KeOHOTO ATUKETa PabOTHHKOB;

2) opueHTHpYeT PaOOTHUKOB B CHTYalUAX KOHGIHKTA UHTEPECOB U STUYECKOM
HEONPEACICHHOCTH M HHBIX 00CTOATENBCTB HPAaBCTBEHHOTO BEIGOPA;

3) cmocoGcTByeT BhIpaGOTKe MOTPEGHOCTH COGIIONEHHUS npodeCcCHOHaIbHO-
3TUYECKUX HOPM ITOBENEHMUS;

4) BBICTyNaeT KaK HMHCTHTYT OOINECTBEHHOIO CO3HAHUS M HPaBCTBEHHOCTH
pPabOTHHUKOB, MX CAMOKOHTPOJIS.

1.4. [eticteue wacrosmero Komekca pacmpocTpaHseTcs Ha BCex JIHII,
SABIAOMMXCS paboTHUKaMu OpraHu3aliMMl ¥ HAaXONANIUXCA C Heil B TPYHLOBBIX
OTHONICHUAX, BHE 3aBUCUMOCTH OT 3aHUMAEMOM JOJDKHOCTH M BBITOJIHIEMBIX
GYHKIMH.

1.5. 3uanme wu cobmonenue paborHukamMu OpraHuzamdd  MOTOKEHHUT
Hacrosimero Kozjekca sBfeTcs ONHMM M3 KPUTEpUEB OLIGHKM Ka4decTBa HX
Npo(eCCHOHANIBHOM AeATENBHOCTH | TPYIOBOM AUCIIUILIHHEL

1.6. Conepsxanue nonoxenuii Hacrosmero Komekca TOBOIUTCS [0 CBEACHMS
BceX paboTHUKOB OpraHu3alyi.

2. O0wue NPUHUMIBI H PABAJIA MOBEJeHHAs] PAGOTHHKOB OPraHH3aLUu

2.1. Bee paGornukn OpraHusauuu o0s13aHbl CI1€10BaTh CICAYIOLM OBIIHM
NPUHLKIIAM U TPABUJIAM TTOBEIEHUS

1) cobmonenne BEICOKMX 3THYECKUX CTAHIAPTOB MOBE/ICHHSE;

2) noxyiepikaHue BEICOKUX CTAHIAPTOB MPodheCCHOHATBHOM HesSTebHOCTH,

3) cnenoBaHue JTyYIIAM MPAKTUKAM KOPIOPATHBHOTO YIIPABICHHUS;

4) cosnanue M nojaepkaHue arMochepsl 10BepUs ¥ B3aHMHOTO YBaXKEHHS,

5) cnemoBaHKe NPUHIMITY 106POCOBECTHON KOHKYPEHIIUH;

6) cienoBaHKe MPUHIKITY COLMAIBHON OTBETCTBEHHOCTH Ou3Heca;

7) cobnmogeHne 3aKOHHOCTH U MPUHATHIX Ha ce0s JIOTOBOPHBIX 0053aTEIbCTB;
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8) cobmoneHre TNPUHIMIIOB OOGBEKTHBHOCTH M YeCTHOCTH DU TIPUHSATHH
KaJpOBBIX pelIeHUH.

2.2. PabOTHUKH OpraHu3aluy o0s3aHb:

1) cobmonars neficTBytoIMe HOPMATHBHO-IIPABOBEIE aKkThH PoccHiicKoii
Denepaunu u [HauMeHOBaHHe cyGnekra PD], He JIOITyCKaTh HapyIlIeHUe 3aKOHOB U
HHBIX HOPMAaTHBHO-TIPABOBBIX AKTOB MCXOAS W3 TMOJUTHYECKOH, 3KOHOMHYECKOI
11eJ1eCO00Pa3sHOCTH JTUGO 110 HHBIM MOTHBAM:

2) OCYILIECTBIATh CBOIO [EATENBHOCTH B TpeeNax IPEI0CTABIEHHBIX
ITOJIHOMOYMHA;

3) MCHONHATH JOJKHOCTHBIE OGS3aHHOCTH IOOpPOCOBECTHO W HA BBICOKOM
NpO(ECCHOHANBPHOM YPOBHE B IelAX 0OecledeHs 3QQeKxTrBHON  paboThI
Opranuzaiuu;

4) OCYWIECTBIATH CBOIO MHPO(ECCHOHANBHYIO AESTENBHOCTD B npenesnax
NpeaMeTa u Lenei aesrensHocti OpraHusanum;

5) Py UCIIOTHEHUH JOJKHOCTHBIX 0BS3aHHOCTEH He OKa3hIBATH MPEATIOYTEHUS
KaKUM-JTH00 IPOoeCcCHOHaTbHBIM HIIN COLMATBHBIM TPYIITAM M OPraHU3aITIsAM, GbITh
HE3aBHCHUMBIMU  OT BIUSIHUSL OTAENBHBIX TpaXkJaH, MpodecCHOHANBHBIX WU
COLIMAJIBLHBIX TPYIII U OpraHU3alIuii;

6) HCKIIOYaTh JeHCTBUS, CBSI3AHHBIE C BIMSAHMEM KAaKUX-THOO JTMYHBIX,
HMYIIECTBEHHBIX  (GUHAHCOBBIX) M  HHBIX  HMHTEPECOB,  INPEIIATCTBYIOLIHX
106pPOCOBECTHOMY HCIIONHEHHIO UMH JIOJKHOCTHBIX 0GS3aHHOCTEH;

7) cobmronars ciyxedHyH0, MPO(GECCHOHATBHYIO 3THKY M IPABAIA JEI0BOTO
IIOBEJICHHSI,; _

8) MpOSBIATE KOPPEKTHOCTh ¥ BHUMAHUE [0 OTHOIIEHHIO K KIMEHTaM W
KoHTpareHTaM OpraHuzaluy;

9) BO31MEPXKUBATECS OT MOBEJECHHUS, KOTOPOE MOITO OBl BHI3BATh COMHEHHE B
J00POCOBECTHOM HCITIONIHEHHH PaGOTHUKAMHM JOMKHOCTHBIX OOS3aHHOCTEH, a TaKKe
u3berath KOHQIUKTHBIX CHTyal[WH, CIIOCOOHBIX HAHECTH yuIieps WX PelyTaldd Wiu
aBroputeTy OpraHu3aruu;

10) npuHMMaTP NpPENyCMOTpEHHBIE  3aKOHOLATENBCTBOM  Poccmitckoii
Genepauuu U BHYTpPeHHHMH JOoKyMeHTamu OpraHusanuu MEPBI K HEIOMYyUIEHUIO
BO3HHKHOBEHHUsI KOH(MIIMKTA MHTEPECOB M YPEryIHPOBAHUIO BOZHUKIIEro KOH(IHUKTA
UHTEpPEeCOoB;

1) yBeIOMHUTH JIMII0, OTBETCTBEHHOE 3a IPUEM CBENCHHH O BO3HUKAIOIIHX
(MMeroIMXCst) KOH(IUKTaX HHTEPECOB, O HATMYMM JIMYHON 3aMHTEpPeCOBAHHOCTH B
IMMCBMEHHOHU (opMe U MepesaTh B JOBEPUTENLHOE yIPABIeHNe LIeHHbIe GyMary m6o
NPUHSTH T0OPOBOJIBHOE pelleHHe 00 UX OTUYKICHMH B CIIydae, eClld BBIIOJHEHHE
TPYAOBBIX (QYHKUMHA pabOTHUKOB 3aTparuBaeT WHTEPECHl OPraHU3alUH, LEeHHBIMHU
Oymaramu KOTOpPOM OHH BJIAJIEIOT;

12) Bo3umepkuBaThCs OT ITYONMYHBIX BBHICKA3BIBAHMI, CY)KIEHHH U OLEHOK
nesTenbHOCTH OpraHu3allii, eClH 3TO He BXOMUT B JODKHOCTHBIE OOS3aHHOCTH
pabOTHUKOB,

13) mocTosiHHO cTpeMuUTHCS K 06eCIedeHnIo Kak MOXKHO Gosee 3hdeKTHBHOrO
PacnopspKEeHUsT peCypcaMH, HaXOAAMKUMHACA B c(hepe UX OTBETCTBEHHOCTH.
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2.3. PaboTHuKY 00513aHbI IPUHUMATE COOTBETCTBYIOIIUE MEPEI 110 00ECIICYSHHTO
0€30I1aCHOCTH M KOH(UIEHUMATLHOCTH HH(MOPMALHH, 33 HECaHKLIMOHUPOBAHHOE
PasIIallCHNe KOTOPOH OHU HECYT OTBETCTBEHHOCTE HM/HIIH KOTOPAs CTANa H3BECTHA UM
B CBS3U C UCTIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEHA.

2.4. lponemwxenue paGotaukos OpraHusannd Ha BBILIECTOSIIYIO JO/DKHOCTD
JLOJDKHO OCYIIECTBIATBCS TONBKO UCXO/sl U3 NEJIOBBIX Ka4eCTB pabOTHHKOB.

2.5. B Opranmsamuu neiicTByer 3amper Ha pabory B Opranusanuu
PONCTBEHHUKOB Ha yCIIOBUH HX MPSIMON MOAYHHEHHOCTH APYT APYTY.

Ilon poncreenHnkamu B HactosmeM Komekce MOHMMAIOTCS: CYIIPYI, CyTpyTa,
POZIATEIIH, NI€TH, yCBIHOBUTENH, yChIHOB/ICHHbIE, POJIHBIE GPaThs M POJHBIE CECTpHI,
nenyiuka, 6abyiika, BHyK.

2.6. PaboTHHKH, 3aHMMaIOLIUE PYKOBOLSIIME AOKHOCTH B Opranuszanuuy,
00s13aHbI:

1) OpUHMMATE Mephbl 0 MPeJOTBPALICHHUIO YPETryIMpOBaHUIO KOH(IMKTA
HWHTEPECOB;

2) IPUHUMATE MEPHI 110 TPE/YIPEKTEHIIO KOPPY IIL{HL;

3) CBOMM JIMYHBIM  TOBEJEHMEM  I10/aBaTh IpHUMEpP  YeCTHOCTH,
OecnpHCTPACTHOCTH M CIIPABEAIUBOCTH,

4)  cmocoGcTBOBaTh  (hOPMUPOBAHHIO OaronpusTHOr0  MopanbHO-
TNICHXOJIOTHYECKOTO KJIMMATa B KOJIIEKTHBE;

5) B OTHOWIEHUSX C IIOAYMHEHHBIMH MPOSIBIISTH BBICOKYIO TpeOOBAaTENILHOCTE,
IPUHIMIMATBHOCTS, ~ HO ~ ONHOBPEMEHHO  HE  JOIYCKarh  BBICOKOMEpHS,
NIPEHEOPEKUTENBHOTO ~ TOHA, TIPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENIbHBIX
3aMe4aHHi, He0OOCHOBAaHHBIX IPETEH3UM U 0OBUHEHUIA;

6) ycTaHaBnMBaTh CIPABEJIMBYIO, PABHOMEPHYIO CIIy’)KeOHYI0 Harpysky
[OMAYMHEHHBIX, HE JOIyCKaTh MUCKPHMMHUHALMK IIYTEM IPENOCTABICHHS OTIEIbHBIM
paboTHMKAM HE3aCITy)KEHHBIX OlIar U PHBHIIETHIA.

2.77. Buemnud BHn paGorHuKoB OpraHM3alMH [PU HCIOTHEHUM HMME
AOJDKHOCTHBIX OOS3aHHOCTEH NOJKEH COOTBETCTBOBATH OOIIETPHHSTOMY JEIOBOMY
CTHJIIO, KOTOPBIM OTIMYAlOT O(HUIMANBHOCTb, COEPKAHHOCTb, TPATULHOHHOCTS,
aKKypaTHOCTE.

3. PexomeHaaTe bHbIE STHYECKHE NpaBu/ia NOBeJeHHsI pa0OTHHKOB

3.1. Ucnonnss cBou TpynoBble OOS3aHHOCTH, BCE PaGOTHUKH Opranuzanuu
JIOJDKHBI BO3JIEPIKUBATECS OT:

1) m060ro BHIa BBICKAa3bIBAHHH U JeHCTBHIA JAUCKPUMUHAITHOHHOTO XapakTepa
0 NpHU3HAKaM II0JIa, BO3pAcTa, Packl, HAIMOHAIBHOCTH, $3bIKA, TPAKIAHCTBA,
COLMATBHOIO, MMYIIECTBEHHOIO WM CEMEMHOIO IIOJIOXKEHHS], MOJIUTHYECKUX WIIH
PEJIMTHO3HBIX MPEANOUYTEHUHT;

2) MOGBIX JIMYHBIX M (GUHAHCOBBIX CBsI3el, KOTOPBIE MOTYT GBITh PacLieHEHBI Kak
OKa3aHUE MTOKPOBUTEIILCTBA KAKUM OBI TO HU OBIIO JIMIIAM B LEJISX PUOOPETEHNS HMH
1paB, 0CBOOOXKIEHHS OT 00S3aHHOCTEN UITH OTBETCTBEHHOCTH;
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3) TOCTYNKOB, KOTOpBIE MOIMH OBl BEI3BATH COMHEHHE B 00BbEKTHBHOM
HCTIOJTHEHHUH PabOTHUKAMH CITy)KeOHBIX 00S3aHHOCTEIH;

4) rpyboCTH, HEIeH3ypHOU peuH, NPOSBICHH NpeHeOPEKUTENBLHOIO TOHA,
SAHOCYHMBOCTH, IPENB3ATBIX 3aMEYaHMH, TIPENBSBICHHUS HENPABOMEDHBIX W
He3aCITy’>KeHHBIX O0BHHEHMUIL;

5) yrpos, OCKOpPOHTENBHBIX BBIPAKEHHH WU PEIUIMK,  JeHCTBUH,
TPEMATCTBYIOIIMX HOPMATbHOMY OOLIEHHIO MU MPOBOLMPYIOUIUX MPOTHBOIPABHOE
II0BEJICHUE;

6) IPUHATHUS UK, KyPEHUS BO BPEMS CIIY>KEOHBIX COBEIIaHUH, Oeces, HHOrO
CIIykeGHOTO OOIIEHNS ¢ KIIMEHTAMU U KOHTPareHTaMu Opranuzanumu.

3.2. PaGoTHUKH NpuU3BaHBI CIIOCOGCTBOBATH CBOMM CIIy>)K€OHBIM I0BEJEHHEM
YCTAHOBIICHUIO B KOJUIEKTHBE JEJNOBBIX B3aMMOOTHOLICHHH W KOHCTPYKTHBHOIO
COTPYAHUYECTBA JPYT C IPYIOM.

4. OTBeTCTBEHHOCTD

4.1. Hapymennem Kozexca mpusHaeTcs HEBBHINOTHEHHE WM HEHalexKalee
BBINIOJIHEHHE PaOOTHUKOM YCTAaHOBJIEHHBIX KoJIeKcOM MpUHLMMOB, HOPM M MpaBui
TNOBEJICHUS, & TaKXKe COBEPLICHHWE MPOCTYIKA, MOPOYAINEro 4ecTh PaGOTHUKA MU
Opranuzanuu.

4.2. CoGmonenne paGorHukamu OpraHM3aIME IOJOXKEHUH HACTOSAIIErO
Koznexca yuuTsiBaeTcs mpy (popMUPOBaHMHM KaJpOBOIO pe3epBa [JIsl BBIIBUSKEHHS HA
BBIILIECTOAIINE TODKHOCTH, a TaKXKe MPH HAJIOKEHNH JUCIUTIMHAPHBIX B3bICKAHMIA.



